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Amani Alghamdi

+966 50-905-8488 Alghamdiamani87@gmail.com Taif, Saudi Arabia

JOB OBJECTIVE

My career objective is to enhance my administrative and linguistic skills to excel in the fields of management
and English language. This involves analyzing data, developing administrative strategies in both languages, and
efficiently implementing them to improve performance and foster effective communication within the company

or organization.

EDUCATION
Bachelor's degree in English

From Albaha University, Graduation Year 2015

EXPERIENCES

« English Teacher March/2023 - June/2023
Tambheer Training

COURSES

. Data Entry and Word Processing Course, from Al-Khwarzmi Institute 6 months - 2024

CERTIFICATES

« Professional Certificate (Microsoft Office Specialist MOS), from Technical and Vocational
Training Corporation - 2023
« STEP Test Certificate in the English Language with a score of 80, from the Qiyas Center

LANGUAGES

« Arabic - Native

« English - Professional working proficiency

SKILLS
« Planning « Working in a team
« Leadership « Time management
. Adaptability « Effective communication
. Organization « Negotiation and persuasion

« Problem-solving « Microsoft Office Suits



