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Jamila Maatouq Hassan Al-Thubaiti

Phone number: 0531309692 / 0560814722
Email: jameelhmat98@gmail.com

Professional summary:

An experienced administrator with a bachelor’s degree with more than 3
years of professional experience. I have strong knowledge in management
and organization. I have advanced knowledge in database management and
office management to address daily tactical administrative issues and
accounts. I possess analytical and leadership skills that I seek to exploit as
the company’s administrative director.

education: Bachelor’s Degree in Investment and Finance - Banking
Institutions—

Professional Experience:

Member of the volunteer team of the Women's Vigilance Association in Taif
Member of the Shadow Volunteer Team

Member of Himmah Media Club in Taif

I worked as a volunteer in the Women's Vigilance Association in Taif for 3
consecutive months in the administrative field

Luminous Hands Administrative Officer 2019-2021

Of experience:

He worked as a data entry volunteer. for a month

He worked as a volunteer as a marketing officer. for two months
Courses:

Cybersecurity and digital security, total quality management (TQM),
training of trainers, artificial intelligence, administrative excellence,
computer maintenance.

Skills:

Communication skill, team management skill, good at using computers,
photography and editing skills.

Hobbies: photography, reading, graphic design and montage.
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