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Marwan Nasser Aljohani

Mobile No : 0544357790
E-mail : marwan.nasser1231@hotmail.com

Address: Jeddah, KSA
Date Of Birth : 20/03/1998
Marital status : single

ID number: 1103719199

Objective

Seeking to apply my acquired experiences within a competitive
work environment that enhances my ability to progress and fulfils

my passion to gain experience and skills.

Quallflcatlons

Bachelor of Science, Faculty of Economics and Management

e King Abdulaziz University

e  Specialization: Public Administration
e GPA:4.24 Grade: Very Good

e Graduation Year : 2021

Certifications

< Certificate of Excellence from the Faculty of Economics
and Administration with excellent grade

Experiences

< Work (receptionist) at Andalusia Hospital, University
District in Jeddah from 2016 to 2018

< Work as a trainee as a human resources operations specialist

in the Zamzam Association for Voluntary Health Services

in Jeddah / Tamheer Program From 01/2023 To 7/2023

Courseses

Foundations of Human Resources Management Course
Customer Service Excellence Course

Administrative correspondence preparation skills course
Administrative Communication Course

Computer use in office work

Creative Secretarial Skills Course

HR Operations Specialist Course

Skills

Communication and communication skills
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Focus on customer service

The skill of organizing and planning daily work
Computer skills and applications
Administrative Assistant Skills

Preparing administrative correspondence
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Document Management and Archiving

Languages

= Araic: Excellent
= English : Average
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