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Professional Experience 

· HR and OD Manager 
From Jan 2021 till now Dhel AlNakheel co. 
Website: - http://www.dhlnkl.com 
Taska and Responsibilities
HR Management: 

· Contribute to the development of the HR & Administration Strategy, policies, and practices 
Organization Development    

· Contribute to the development of the HR & Administration Strategy, policies, and practices 
· Develop Key Performance Indicators (KPIs) for the Organizational Development & other Functions in line with the HR & Administration Department’s strategic goals and ensure that the functions’ employees are working towards the achievement of these objectives.
· Create and Review the Organizational Development Functions’ policies and procedures and ensure that all changes are incorporated to the policies & procedures prior to the review of the HR and Administration Director
· Oversee the development and availability of job descriptions for all current as well as newly created positions and review the developed JDs to ensure that information related to each position’s roles & responsibilities is covered in the JD’s.
· Directs the TNA / Assessment (in-line with concerned managers) for training and staff development to enhance the effectiveness of employee performance in achieving A training vision, goals, and objectives
· Provide recommendations to resolve any identified issues in the Recruitment and training & development activities, as well as resolve any issues arising in the performance appraisal process in coordination with Business Divisions/Department Managers
· Oversee the development and implementation of Performance Management System to ensure that the performance management system is linked to the promotions policy and incentive scheme in order to reflect rewards based on excellence and merit of the company’s employees
· Implements appropriate recruitment policies and procedures / guidelines 

· Plans, designs and implements appropriate manpower planning and resource acquisition cycle. 

· Perform other duties related to the job as assigned by the CEO
· OD and Training Section Head 
From Oct 2021 till Dec 2021 Al Far Trading Co., Cairo, Egypt

Website: - http://www.elfarmarket.com 
· OD and HR Management Consultant 
From Feb 2021 till Oct 2021 Holding Company for Food Industries, Cairo, Egypt

Website: - http://hcfi-egy.com 
· OD and Recruitment Section Head 
From May 2020 till Feb 2021 El Banna Group, Cairo, Egypt

Website: - http://www.elbannagroup.com/ 

· HR Supervisor  
From January 2017   till November 2019 Apex Tree Co., Khobar, KSA
· Senior Corporate Communication Officer 

From August 2013 till November 2016   AlMajdouie Group, Dammam, KSA

Website: - https://www.almajdouie.com/ 
· Recruitment and Training Officer  

From May-2012 till August-2013   Auto World Co. Khobar, KSA
Website: -  https://www.autoworld.com.sa/ 
· Organization Development Officer   

From April-2011 till April-2012   AlMajdouie Group, Dammam, KSA  
Website: - https://www.almajdouie.com/ 
· Office Manager for CHRO and acting as HR Officer for Human Resource Dept.
From November-2006 Till March-2011   AlMajdouie Group, Dammam, KSA 
Website: - https://www.almajdouie.com/  
· Executive Secretary 

From April-2005 Till October-2006   Moderna Kabbany, Giza, EGYPT 
Website: - https://www.moderna.com.eg/
· Executive Secretary 

From July - 2004 Till Feb-2005   Agwany Trading Co., Cairo, EGYPT 

· Sales Man 
From July-2002 Till June-2004   Karank Co. for Car Accessories, Cairo, EGYPT  
Area of Expert: - 

	· Experience in conducting HR functions (Recruitment, Organization Development, Policies and Procedures, Training & Development)
· Experience in implementing, monitoring overall HR strategies, policies, procedures across the organization

· Participate in setting the strategic objectives of the company.

· Develop, implement and manage the recruitment process, including developing job descriptions and job announcements, screening and interviewing candidates plus dealing with overseas recruitment agencies India - Philippine – Pakistan - Nepal) 

· Develop, implement and manage the Training and Development process, including TNA, setting training programs, adhere training programs to career path and company goals  

· Develop a plan to achieve job satisfaction and retain employees.
· Be a reference for all employees of the company to determine their career path and ways to develop them.

· Communicate effectively verbally and in writing at all levels of staff and follow directions from senior management accurately.
	


Education 

Bachelor Degree of Education College 2002
                             Section: social Work, Al Azhar University, Cairo, EGYPT, Degree: Very Good 
Training courses: 

· Strategical Planning for Large and small corporates co., - Jeddah - KSA 
· HR Development Diploma, Dammam- KSA 

· Hay Job Analysis methodology – Dubai - UAE

· Interviewing Skills, - Dammam - KSA
· Finance from Non- Finance Manager   - Dammam - KSA
· English in business communication, - Dammam - KSA
· Office Management & Effective administration skills- Dammam - KSA
· Creativity in the work place- Dammam - KSA
· How To Develop Creativity and innovation in workplace- Dammam - KSA
· Idea management training workshop- Dammam - KSA
· Introduction to Project Management- Dammam - KSA
· Introduction to MS Project- Dammam - KSA
· Mind Mapping. - Dammam - KSA
· How to make a team work- Dammam - KSA
· Designing and Implementing Databases with Microsoft SQL- Cairo - Egypt
· Microsoft certified Solution and Developer (C# Programing Track) 2003 Cairo - Egypt
· Attend a Course in English language and reached to level 8. Cairo - Egypt
· Microsoft office 2007 Cairo - Egypt
· Journalism writing skills Dammam - KSA
Skills Summary 

	· Data Analytics

· HRIS software database design and implement

· Good interpersonal skills

· Collaborate in constructing Policies & Procedures

·  Report & Document Preparation

· Good management skills like (organized, coordinated, supervised …)

· Good Knowledge of how to deal with Government Platforms (Qwia – Modad – Abshar. etc)
	· Team Leadership

· Event Planning and organizing 

· Spreadsheet & Database Creation.

· Good Knowledge of KSA Labor Law 


	Accomplishments

	· Assist in Design, and implement BSC (Balance Scorecard) system in AlMajdouie group for HR Dept.

· Assist in Design, and implement BSC system in Auto World Co. for HR Dept. 

· Supervisor and administrator HR Help Desk System in AlMajdouie Group

· ERP implementation software champion on behalf of HR Dept.

· Conducted some courses in HR and Management field like (How to make a team work, Organization Skill, …etc)
· Plan and execute the following Activities: - 

· Edit, Create the content and published Almajdouie Quarter Magazine (IMAGE Magazine) (2 consecutive years – more than 7 editions)

· Edit, create the content and published Electronic Magazine for EMAD Department (more than 12 editions)
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