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CV

Name: Hala Yahya Aldossary Nationality : Saudi

Place of birth : Riyadh Marital status: single

Qualifications

Bachelor, in English language and literature GPA 4. 50 of 5 from
Sattam bin Abdulaziz University.

Diploma Business administration from International Technical Female
College at Jeddah 3 years GPA 4.50 of 5 STEP : 74
Experience

| am working as Customer service in agiwa platform of the
Ministry of Human Resources

Courses:

- Applied Computer Diploma in 6-month

- Electronic archiving and indexing

- Introduction to human resources tasks from
Doroob.com

- - Executive secretarial and office management course
from Sattam bin Abdulaziz University

- Accounting for non-accountants for 4 days

- Distinguished Administrative Skills Course from

Sattam bin Abdulaziz University

Personal information

0583910266 ¢
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Skills

Using the computer and Microsoft Office
programs

Proficiency in speaking and writing in
English

Typing speed in both

Time management

Languages

e Arabic
e English

Personal skills :

-l am good in office work

- Continuous pursuit of
developing my
capabilities in the personal
and professional fields




